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MARAC Meeting Minutes and Action Plan Template 

This template has been developed to support clear, consistent and proportionate recording of MARAC discussions and agreed actions.

All information recorded in this document must be handled in line with GDPR, the local MARAC Information‑Sharing Protocol (which sets out how MARAC information is shared, stored securely, and who it can be sent to), and each agency’s own data‑protection policies.

For GDPR reasons and to minimise unnecessary data exposure, it is recommended that a separate Minutes and Action Plan template is used for each case, rather than one document containing all cases discussed at the meeting.

The template is structured into three parts:
Part 1 – MARAC Case Information
Part 2 – Agency Information Shared in the Meeting
Part 3 – SMART Action Plan

If you require support or have any questions in relation to this template, please contact SafeLives at Scotland@safelives.org.uk.
 
Part 1: MARAC Case Information

	
	
	
	Referral Criteria

	Date of MARAC meeting

	Click or tap here to enter text.

	
	Visible high risk
	Yes ☐
DASH Risk Checklist Score: Click or tap here to enter text.

	Escalation in frequency and/or severity
	Yes ☐

	Case number


	Click or tap here to enter text.

	
	Professional Judgement
	Yes ☐
	MARAC repeat
	Yes ☐
Provide the date this case was last discussed and the case number (if known). Click or tap here to enter text.

What was the name of the MARAC this case was last discussed at? Click or tap here to enter text.



	Adult Victim-Survivor Details

	Adult Victim-Survivor Full Name
	Click or tap here to enter text.	Adult Victim-Survivor DOB
	Click or tap here to enter text.
	Adult Victim-Survivor Address (inc. postcode)
	Click or tap here to enter text.	Adult Victim-Survivor Contact 
	Mobile: Click or tap here to enter text.
Landline: Click or tap here to enter text.
Work: Click or tap here to enter text.
Email: Click or tap here to enter text.

	Is the adult victim-survivor 
aware of this 
MARAC referral?
	Yes ​☐​ 
No ​☐​ 
Don’t know ​☐​ 
 
Provide details to this response ​Click or tap here to enter text.​ 
	Safe contact information
	Are any of the numbers safe to call? Is the address safe to visit? Preferred times/days to contact? Is it safe to leave a voicemail? Is it okay to send a text/WhatsApp message?

Click or tap here to enter text.

	Adult Victim-Survivor GP Surgery Details 
	Click or tap here to enter text.	
	

	Adult Victim-Survivor Diversity Data
	Sex/Gender
	Female ☐ Male ☐ Non-binary ☐ Transgender Woman ☐ Transgender Man ☐
Does not wish to disclose ☐ Wasn’t safe to ask ☐

	
	Sexual Orientation 
	Heterosexual ☐ Lesbian ☐ Bisexual ☐ Gay ☐
Does not wish to disclose ☐ Wasn’t safe to ask ☐

	
	Ethnicity 
	White Scottish/British ☐ Asian or Asian British ☐ 
Black, Black British, Caribbean or African ☐ Mixed or Multiple Ethnicity ☐
White Ethnicity ☐ Other Ethnicity ☐
Does not wish to disclose ☐ Wasn’t safe to ask ☐

	
	Disability
	None ☐ Physical Disability ☐ Neurodiversity ☐ Learning Disability/Difficulty ☐
Mental Health Impairment ☐ Neurological Condition ☐ Progressive Illness ☐
Organ Specific ☐ Sensory Disabilities ☐
Does not wish to disclose ☐ Wasn’t safe to ask ☐

Add relevant details of disability here: Click or tap here to enter text.

	
	Age Range
	 Under 16 ☐ 16 – 18 ☐ 19 – 64 ☐ 65 + ☐





	Perpetrator Details

	Perpetrator Full Name (inc. any known alias)
	Click or tap here to enter text.	Perpetrator DOB
	Click or tap here to enter text.
	Perpetrator Address (inc. postcode)

	Click or tap here to enter text.	Perpetrator Contact 
	Mobile: Click or tap here to enter text.
Landline: Click or tap here to enter text.
Work: Click or tap here to enter text.
Email: Click or tap here to enter text.

	Perpetrator Relationship with Victim/Survivor

	Partner /ex-partner? Victim-survivor carer or cared by victim-survivor? 

Click or tap here to enter text.
	Is there anyone else the adult victim survivor is afraid of?
	Click or tap here to enter text.


	Child/ren victim-survivor Details

	Names of Children
(please add extra rows if necessary)
	DOB and Age
	Relationship to  adult Victim-Survivor
	Relationship to Perpetrator
	Address 
	School
(if known)

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.




Part 2: Agency Information Shared in the Meeting
This section records the information shared by each agency that attended the MARAC meeting. Information sharing must be relevant, proportionate and risk focused.

All information sharing within MARAC must align with GDPR, the local MARAC Information‑Sharing Protocol, and each agency’s own organisational data‑protection policies.

	Agency Name
	Information Shared

	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.




Part 3: SMART Action Plan
This section captures all actions agreed by MARAC partners in response to the risks identified. Actions must be SMART (Specific, Measurable, Achievable, Relevant and Timed), directly linked to the risks identified.

	Identified risk 
	Action 

(Specific, Achievable, Relevant)
	How will this action be measured?
(Measurable)
	Agency/ies responsible
	If this action could increase risk, how would this be mitigated?

(Service-generated risk)

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
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